[image: image1.png]


Incomplete Grade Report

The instructor is to complete and submit this form for each “I” (incomplete) assigned for a course at the time of submission of final grades. An “I” is to be “given only when an emergency prevents the student from completing the final examination or other concluding work of the course at the scheduled time.”

Note: This temporary grade must be removed no later than during the next regular semester by the time listed in the academic calendar, or it is automatically converted to a permanent “F.”

Name of Student:_______________________________________________

Class: ____________________________     Term: ____________________

Name of Instructor: _____________________________________________

Signature of Instructor: __________________________________________

Nature of Emergency (be specific):

Work not completed (include dates by which it is to be completed):

A copy of this form will be sent to the student.

